Holy Family Catholic
Primary School

Behaviour Policy




Article 28: (Right to education): All children have the right to a primary education, which
should be free. Wealthy countries should help poorer countries achieve this right. Discipline
in schools should respect children’s dignity. For children to benefit from education, schools
must be run in an orderly way — without the use of violence. Any form of school discipline
should take into account the child's human dignity. Therefore, governments must ensure that
school administrators review their discipline policies and eliminate any discipline practices
involving physical or mental violence, abuse or neglect. The Convention places a high value
on education. Young people should be encouraged to reach the highest level of education of
which they are capable.




INTRODUCTION

This policy incorporates the Royal College of Nursing Guidance (2014): Positive and Proactive
Care; Salford’s Safeguarding Children’s Board Managing Challenging Behaviour Policy (2014)
and the DFE policy ‘Use of Reasonable Force’ (July 2013). It supports the school statement
of intent that we strive to provide a caring, structured learning environment in which all
students can develop academically, socially and emotionally to their full potential and in which
pupils and staff feel safe, secure and valued. The policy is supported by the DfE guidance
‘Behaviour and Discipline in Schools (2016) and the aims and methodology of an approach
described as “Team Teach”.

PURPOSE

The purpose of our school is to provide a positive, motivating environment which enables
children to learn. Our Mission Statement is as follows: we learn, believe and seek to make the
right choices as God’s children.

AIMS
In line with legal DfE guidance (Behaviour and discipline in schools 2016) we aim to:

e promote good behaviour, self-discipline and respect;

e prevent bullying;

e ensure that pupils complete assigned work;

e regulate the conduct of pupils.
The aim of the policy is to ensure a consistent approach to supporting pupils in making good
choices and modifying their own behaviour (in line with section 89 of the Education and
Inspections Act 2006)




RATIONALE

Good behaviour supports good learning. Acknowledging acceptable and unacceptable
behaviour consistently and appropriately ensures that children learn how to behave quickly
and effectively.

Acceptable behaviour we acknowledge: Unacceptable behaviour we acknowledge:
-Respect for other people, their views and their | -Discrimination

work. -Racial or discriminatory harassment.
-Attentiveness. -Disrupting teaching and learning.

-A sense of right and wrong. -Violence and aggression.

-Self-respect. -Hurting other people’s feelings.

-Respect for the environment. -Threatening behaviour including bullying.
-Working co-operatively. -Dishonesty.

-Honesty and trust. -Deliberate disobedience.

-Fairness. -Lack of respect.

-Self-discipline. -Using unacceptable language.
-Politeness and good manners. -Deliberately damaging property.

-Setting a good example. -Taking things that do not belong to us.

Methods of acknowledgement:

-clear distribution and display of consistent whole school and classroom rules
-clear expectations modelled and communicated verbally

-positive praise

-rewards for good behaviour

-guidance on good choices

-classroom warnings of sanctions (before a sanction is imposed)

-classroom sanctions

-involving senior staff

-close monitoring and recording of frequent incidents

-communicating with parents

In managing behaviour, teachers will commit to be:

Consistent- A whole school framework is in place (see below) and should ideally have
some approaches used by everybody and have flexibility for individuals (agreed by class
teachers, Headteacher and parents).

Fair — consider all children when acknowledging acceptable and unacceptable behaviour. it
is easy to miss out the ‘in the middle’ children who do not stand out. It is important that
teachers keep some sort of checklist to ensure that all children are considered

Clear communicators — teachers will be very clear and open about their expectations,
communicate the steps of the behaviour policy that they are applying to the child and the
consequences of non-compliance. They will also communicate clearly with parents.




WHOLE SCHOOL FRAMEWORK

Strategies used to promote positive behaviour
e Generic school rules — displayed throughout school and adhered to by all pupils.
e Individual class rules — appropriate to the individual pupils within a class. They are
displayed, referred to as required and applied consistently.
e C(Clear on expectations of behaviour (verbally and displayed).
e Consistency of approach and maintenance of boundaries
Being specific in terms of expectations matched to needs.
Using appropriate communication systems.
Anticipating and avoiding potential triggers
Formulating a behaviour contract with pupils who are experiencing difficulty, which clearly
identifies the strategies they would prefer an adult to use with them and their expected
response

Rewards and Praise
Rewards and praise may be communicated in a number of ways such as:
s |Immediate concrete rewards at an appropriate individual level.
e Verbal praise.
s Reinforcing positive behaviour through offer of favourite activity.
e Stickers and badges for good work / behaviour / progress from the class teacher.
e Visits to leadership team with good work.
¢ Information sent home to parents.
¢ Invitation to become role models: school councillors, playground pals, lunch time monitors
and Liturgical Ambassadors.
¢ Weekly celebration of achievement and presentation of certificates during assembly.

Sanctions (Sequential Process)

Where a child is not responding to positive behaviour strategies, Rewards or praise leading to a
reasonable level of disruption or potential threat to safety a sanction system may commence:

1. First warning with guidance on changing behaviour
2. Second warning with guidance on changing behaviour and teacher may move the child
or assist them to amend behaviour
3. Sanction
a. Sent to Miss Trueman for reflection time, this is where children are encouraged to
reflect on their behaviour and what they could have done to change the negative
outcome.
b. Loss of activity/privileges
Children may also be removed from the class for no more than 5 minutes for ‘time
out’.




4,

If behaviour remains unacceptable after the sanction system a child may be sent to another
classroom and a more severe sanction is imposed e.g loss of break time for a continued
period. AT THIS POINT A PARENT MUST BE SPOKEN TO AND INFORMED OF THE SYSTEM
FOLLOWED AND CHILD’S FAILURE TO RESPOND.

Behaviour diary: continual and persistent disruptive behaviour must then be reported to
the Headteacher and logged/recorded in a behaviour diary by the class teacher.

Report Card: the Headteacher will communicate with parents and may administer a report
card and / or a short. This is a formal record of behaviour. The class teacher fills this in daily
and it is signed by the head teacher (or Deputy Head teacher) and parent or guardian each
evening.

In instances of severe behaviour incidents, the Headteacher may choose to expedite the sanction
system to step 4 or beyond. This will be discussed and communicated with parents by the

Headteacher or Deputy Headtecaher.

Where steps 4,5 and 6 are being accessed on a frequent basis the Headteacher will start a

behaviour support plan shared between pupil, parents and Headeacher.

The Use of internal isolation: this is used as a measure when a child has been on report
and behaviour remains a challenge. It is for a fixed term. The pupil will be isolated from
their peers and classroom and will conduct their work supervised by the head teacher or
Deputy Head teacher. The most common reason for internal isolation would be persistent
disruptive behaviour in class, although this is not exclusive.

Behaviour Support Plan: This is a written agreement with weekly targets set with the
pupil, parents / guardian and the Head teacher. The Learning Mentor will have weekly
meetings with the pupil to assess how the pupil is meeting each target. Each party
involved must accept their responsibility and work together to achieve the desired
outcome for the individual pupil’s welfare, education and development. Danger to self or
others, either intentional or unintentional.

Behaviour preventing access to learning.

Disruptive behaviours in particular settings, making it unsafe for others.

High frequency of unsafe behaviours.

Refusal to work / disruptive behaviour, but not a danger to others or self.

Where a pupil has become a significant risk to themselves or others the Physical intervention policy (Team
Teach) may be used. See separate policy.




9. School Exclusions: the next level of intervention in terms of severity of behaviour would
be a longer fixed term or permanent exclusion. A pupil may be temporarily or
permanently excluded from school:

-As a result of a single incident of such severity that a ‘breathing space’ is required.

-As a result of continued unacceptable behaviour which has not proved amenable to in-school
interventions, and which is preventing other pupils from accessing the curriculum within school.
-The Headteacher will follow the LA’s set procedures in any instance of exclusion. The governors
will be kept fully informed of any temporary exclusions and any move to permanently exclude will
be as a result of a decision taken by the governing body.

CONFRONTATION, VIOLENCE AND AGGRESSION

Some pupils may seek confrontation. Such confrontation will need to be de-escalated
skilfully by staff. All teaching staff have been trained in ‘Team Teach’, a skill for de-
escalation. They should ensure they do not model aggressive behaviour. Ongoing
aggression or confrontation should be reported to the Headteacher. Continued challenging
behaviour will be managed using proactive and active strategies where appropriate:

Proactive strategies which are those
strategies used within class as part of the
daily routine and organisation, such as

Active Strategies are those which are used
when a pupil is displaying signs of
challenging behaviour and consists of
strategies used to defuse or de-escalate
situations:

Reactive Strategies are the strategies that
will be used if a pupil’s behaviour escalates
into a crisis situation, and could include the
following

-Talking to a pupil in a calm and controlled
manner, using his name first and a brief
instruction.

-‘First....then....." (using symbols).

-Having favoured choice activities available
in class.

-1f a pupil appears upset, talking calmly to
him, repeating what is happening now and
what he will be able to do next.

-Having a member of staff assigned to the
pupil.

-Organisation of the classroom, e.g.
distracting toys not accessible, positioning
of pupils in class.

-Advance warning of change of activity,
e.g. count down; use of timer / music.
-Staff modelling appropriate behaviour.
-Praise for appropriate behaviour.

-Use of pupil’s strengths and interests.
-Any person who comes into contact with
a pupil, e.g. supply staff, is informed of
what can happen and what strategies are
in place to de-escalate situations to may
occur.

Be aware of any warning signs that
inappropriate behaviour may occur.
Divert and distract by adding another
activity or topic.

Display calm body language.

Talk low, slow and quietly.

Use appropriate humour.

Continue to remind of appropriate
behaviour.

Offer alternatives and options.

Offer clear choices.

Give clear directions for pupils to stop.
Remind pupils about rules and likely
outcomes.

Set clear enforcement limits.

Catch pupils being good and praise.
Calmly and quietly repeat instructions.
‘First....then....” (using symbols) - first do
required activity, and then receive
favoured activity as reward.

Remove pupil away from trigger and
remove trigger.

Remove an audience or take vulnerable
pupils to a safer place.

Use safe defensive measures, guiding the
pupil away is he is trying to make physical
contact.

Ensure that colleagues know what is
happening, and get help.

Make the environment safe.

Move furniture.

Remove objects that can be used as
weapons.

Guide assertively = hold or restrain if
absolutely necessary.

Change member of staff as needed.
Planned ignoring.

In a firm tone, repeat instructions.
Inform pupils of consequences of his
actions.

Remove pupils to a safe area.

Office choices.

Allow pupil time and space to:-
Process information and respond
Physically recover

Talk about the incident




SALFORD SUSPENSION REPORTING FORM

SALFORD CITY COUNCIL

Children’s Services

Fixed Term Suspension Reporting Form (EXC1)

SCHOOL NAME Holy Family Catholic Primary School

PUPIL DETAILS

Name

Address Post Code

Home telephone number Ethnicity  Select option

Date of Birth Gender Select option Year Group Select option
CORRESPONDENCE DETAILS

Name of parent/carer Mobile number

Address (if different) Post Code

ADDITIONAL PUPIL DETAILS

Is the pupil a LAC?

Is the pupil at Child

protection/Child In Need? (Please send a copy of this

(P|ease send a copy of this I:' Yes No form to the Virtual School I:' Yes I:' No
form to the child’s social Team. You MUST arrange
worker) alternative education
provision from DAY 1 for
LAC)
Is there a PSP/IEP in place? [lYes |[]No | Lastreview date N/A
Last contact date PUDIl
SEN Stage Select option with Ed - [JYes |[]No
. Premium
Psychologist

EXCLUSION DETAILS

Start date End date Return date

Number of days this term (over

Number of days this suspension 15 governors must meet)

Primary reason for this suspension (Use DfE Code) VP:Verbal abuse/threatening

OT(other) must not be used as a code) behaviour to pupil




Additional reason using LA Select option

Codes

SIX DAY RULE
Parents/carers informed of their responsibilities under the six day rule [ ]Yes [ ] No
Arrangements made with parent/carer to collect and return work []Yes [ ] No

If the suspension is for more than 5 days, where will the pupil be educated?

You MUST provide alternative education provision

Unknown

Contact name Tel. number

Email

Name of provider

Start date End date

Number of days




NOTIFICATION

Has the Governing Body been notified? [ ]Yes [ ]No

Has a letter of notification been sent to parent/carer? [ ]Yes [ ]No
AUTHORISATION

Signature of Head teacher Date

(For Hard Copy ONLY)

If the pupil is a LAC — You must inform the Virtual School Team

virtualschoolteam @salford.gov.uk and arrange alternative provision from day 1 of the

suspension.

If the pupil is at CP or CIN, you MUST inform the social worker.

This form MUST be emailed to: school.exclusions@salford.gov.uk

Please indicate the type of suspension in the email subject box e.g. 3 day FTE

MODEL LETTER 1

10



mailto:virtualschoolteam@salford.gov.uk
mailto:school.exclusions@salford.gov.uk

From the Head Teacher/Principal/Executive Head notifying parents of a fixed period
suspension of 5 days or fewer in one term, or which brings the child’s total number of
days or fixed period suspension to no more than 5 days in one term, and where a

public examination or national curriculum test is not missed.
Dear [parent’s name]

Re: Fixed Period Suspension

I am writing to inform you of my decision to suspend [child’s name] for [No of days]

between the dates [specify period] inclusive. This means that [child’s name] will not be
allowed in school during this period. The suspension begins/began on [date] and ends on
[date]. [child’s name] should return to school on [first school day following the end of

the fixed period suspension].

| realise that this suspension may well be upsetting for you and your family, but the decision
to suspend [child’s name] has not been taken lightly. [Child’s name] has been suspended

for this fixed period because [specify full reason(s) for suspension].

In deciding whether to suspend, the substance and scope of any early intervention to
address underlying causes of behaviour have been considered. This includes whether
appropriate provision has been made to support any SEN or disability that your child may
have. Full regard has been given to the SEND Code of Practice (2014) during the

consideration and administration of this suspension.

You have a duty to ensure that [child’s name] is not present in a public place in school
hours during the period of this suspension between [specify period] inclusive unless there
is reasonable justification for this. | must advise you that you may receive a penalty notice
from the Local Authority or be prosecuted if [child’s name] is present in a public place
during school hours without reasonable justification on the specified dates. If so, it will be for

you to demonstrate reasonable justification.

We will set work for [child’s name] to complete on the days specified in the previous
paragraph, i.e. the school days during the period of the suspension when you must ensure
that he/she is not present in a public place without reasonable justification. [Detail the
arrangements for this]. Please ensure that the work set is completed and returned

promptly to us for marking.

You have the right to make representations about this suspension to the Governors’
Disciplinary Committee/ Management Committee [Delete one]. If you wish to make

representations please contact [name of contact] at [contact details —to include




address, telephone number, e-mail], as soon as possible. You may be accompanied by a
friend or representative, including a legal representative, if you wish. Please advise if you
have a disability or any special needs which would affect your ability to attend a meeting at
the school. Also, please inform [contact] if it would be helpful for you to have an interpreter

present at the meeting.

Whilst the Governors’ Discipline Committee/Management Committee [Delete one] has no
power to direct reinstatement, they must consider any representations you make, and they

may place a copy of their findings on [child’s name]’s school record.

You should also be aware that if you think that discrimination has occurred under the
Equalities Act 2010 in relation to this exclusion, you have the right to make a claim to the
First-tier Tribunal (for disability discrimination) or a County Court (for other forms of
discrimination). Such a claim must be lodged within 6 months of the date [Child's Name]

was suspended.

Contact the First-tier Tribunal (Special Educational Needs and Disability)
1st Floor, Darlington Magistrates Court, Parkgate, Darlington. DL1 1RU

Email: send@justice.gov.uk

Telephone: 01325 289 350

Further information can be found here - Guidance notes for applications to the First-tier

Tribunal

Making a claim would not affect your right to make representations to the Governors’

Disciplinary Committee/Management Committee [Delete one].

[You and [child’s name] are requested to attend a reintegration meeting with me at [time]
on [date] at [place]. The purpose of the meeting is to discuss how best your child’s return to

school can be managed]

You also have the right to see a copy of [child’s name]’s school record. Due to
confidentiality restrictions, you will need to notify me in writing if you wish to be supplied with
a copy of this. | will be happy to supply you with a copy if you request it. There may be a
charge for photocopying.

Further information on suspensions can be found on Salford Council’s website with an option

to ‘Contact us online’; https://www.salford.gov.uk/schools-and-learning/info-for-parents-

students-and-teachers/school-attendance-behaviour-and-welfare/suspension-from-school/.



mailto:send@justice.gov.uk
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/716899/send20-eng.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/716899/send20-eng.pdf
https://www.salford.gov.uk/schools-and-learning/info-for-parents-students-and-teachers/school-attendance-behaviour-and-welfare/exclusion-from-school/
https://www.salford.gov.uk/schools-and-learning/info-for-parents-students-and-teachers/school-attendance-behaviour-and-welfare/exclusion-from-school/

The Coram Children’s Legal Centre aim to provide free legal advice and information to
parents on state education matters. They can be contacted on 0845 345 4345 or at

http://www.childrenslegalcentre.com. The advice line is open from 9am to 8pm Monday to

Friday and 9am to 12.30 on Saturday, except Bank Holidays and 24" December to the 1%

January. There is a link on the website to Child Law Advice.

The guidance from the Department for Education, entitled “Exclusion from maintained

schools, academies and pupil referral units in England” is available at;

www.gov.uk/government/publications/school-exclusion

Further support from the Local Authority is also available at www.siassnetwork.org.uk

If you require further guidance or advice, please email school.exclusions@salford.gov.uk

[Child’s name]'s suspension expires on [date] and we expect [him/her] to return to school

on [date] at [time].
Yours sincerely,
[Name]

Head Teacher/Principal



http://www.childrenslegalcentre.com/
http://www.gov.uk/government/publications/school-exclusion
http://www.iassnetwork.org.uk/
mailto:school.exclusions@salford.gov.uk

MODEL LETTER 2

From the Head Teacher/Principal/Executive Head Teacher notifying parents of a
fixed period suspension of more than 5 days and up to/equal tol15 days in one term,
or which brings the child’s total number of days or fixed period suspension to more
than 5 days and up/equal to 15 days in one term, and where a public examination or

national curriculum test is not missed.
Dear [parent’s name]

Re: Fixed Term Suspension

I am writing to inform you of my decision to suspend [child’s name] for [no. of days]

between the dates [specify period] inclusive. This means that [child’s name] will not be
allowed in school during this period. The suspension begins/began on [date] and ends on
[date]. [child’s name] should return to school on [first school day following the end of

the fixed period suspension].

| realise that this suspension may well be upsetting for you and your family, but the decision
to suspend [child’s name] has not been taken lightly. [Child’s name] has been suspended

for this fixed period because [specify full reason(s) for suspension].

In deciding whether to suspend, the substance and scope of any early intervention to
address underlying causes of behaviour have been considered. This includes whether
appropriate provision has been made to support any SEN or disability that your child may
have. Full regard has been given to the SEND Code of Practice (2014) during the

consideration and administration of this suspension.
[The following three paragraphs apply only to pupils of compulsory school age]

You have a duty to ensure that [child’s name] is not present in a public place in school
hours during the first five days of a fixed period suspension, in this case between [specify
period] inclusive unless there is reasonable justification for this. | must advise you that you
may receive a penalty notice from the Local Authority or be prosecuted if [child’s name] is
present in a public place during school hours without reasonable justification on the specified

dates. If so, it will be for you to demonstrate reasonable justification.

We will set work for [child’s name] during the [first 5 or specify other number as
appropriate] days of this suspension. [Detail the arrangements for this]. Please ensure

that the work set is completed and returned promptly to us for marking.




[If the individual suspension to which this letter applies is for more than 5 days include the

following paragraph]

From the [6'"" school day of the pupil’s suspension - specify date] until the expiry of this
suspension we will arrange suitable alternative full-time education for [child’s name].
Between the dates of [dates between which suitable alternative full-time education has
been arranged] [child’s name] should attend [name and address of the alternative
provider if not the home school] between the hours of [specify the start and finish
times of the alternative provision, including the times for morning and afternoon
sessions where relevant (this may not be identical to the start time of the home
school)] and report to [staff member’s name]. [If applicable, include information about
transport arrangements from home to the alternative provider. If arrangements for
provision from the sixth school day cannot not finalised by the time this letter is sent,
then say that the arrangements for suitable full-time education will be notified shortly

in a further letter.]

You have the right to make representations about this suspension to the Governors’
Disciplinary Committee/Management Committee [Delete one]. If you wish you have the
right to request a meeting of the Governors’ Disciplinary Committee/Management Committee
[Delete one] to review my decision to suspend [child’s name] and make representations at
that meeting as the period of this suspension brings [child’s name]’s total number of days of
fixed period suspension to more than 5 but fewer than or equal to 15 days in a term. If you
request a meeting the latest date by which the Governors’ Disciplinary
Committee/Management Committee [Delete one] must meet is [specify date, which must
be no later than the 50" school day after the date on which the Governors’
Disciplinary Committee/Management Committee was notified of the suspension to
which this letter relates]. If you wish to make representations to the Governors’
Disciplinary Committee/Management Committee [Delete one] please contact [name of
contact] at [contact details — address, telephone number, e-mail], as soon as possible
and within the deadline specified. You may be accompanied by a friend or representative,
including a legal representative, if you wish. Please advise if you have a disability or any
special needs which would affect your ability to attend a meeting at the school. Also, please

inform [contact] if it would be helpful for you to have an interpreter present at the meeting.

Whilst the Governors’ Discipline Committee/Management Committee [Delete one] has no
power to direct reinstatement, they must consider any representations you make, and they

may place a copy of their findings on [child’s name]’s school record.




You should also be aware that if you think that discrimination has occurred under the
Equalities Act 2010 in relation to this exclusion, you have the right to make a claim to the
First-tier Tribunal (for disability discrimination) or a County Court (for other forms of
discrimination). Such a claim must be lodged within 6 months of the date [Child's Name]

was suspended.

Contact the First-tier Tribunal (Special Educational Needs and Disability)
1st Floor, Darlington Magistrates Court, Parkgate, Darlington. DL1 1RU

Email: send@justice.gov.uk

Telephone: 01325 289 350

Further information can be found here - Guidance notes for applications to the First-tier

Tribunal

Making a claim would not affect your right to make representations to the Governors’

Disciplinary Committee/Management Committee [Delete one].

[paragraph below is optional and should only be inserted if included in your school
behaviour policy. Please note pupils must be allowed to return to school at the end of
the suspension period. It cannot be extended if parent/carer is unable to attend a

meeting].

[The following paragraph applies to all fixed period suspensions of primary-aged pupils and
to secondary age pupils where the suspension to which this letter relates is for more than 5
days].

You are requested to attend a reintegration interview with [child’s name] at the school on
[date] at [time]. If that is not convenient, please contact [enter name of person to be
contacted] as soon as possible to arrange a suitable alternative date and time. The
reintegration interview will be conducted by [enter “me” or the name and position of the
person who will conduct the reintegration interview]. The purpose of the reintegration
interview is to discuss how best your child’s return to school can be managed. Please note
that failure to attend a reintegration interview may be a factor considered by a magistrates’

court if, on future application, they consider whether to impose a parenting order on you.

You also have the right to see a copy of [child’s hame]’s school record. Due to
confidentiality restrictions, you will need to notify me in writing if you wish to be supplied with
a copy of this. | will be happy to supply you with a copy if you request it. There may be a
charge for photocopying.



mailto:send@justice.gov.uk
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/716899/send20-eng.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/716899/send20-eng.pdf

Further information on suspensions can be found on Salford Council’s website with an option

to ‘Contact us online’; https://www.salford.gov.uk/schools-and-learning/info-for-parents-

students-and-teachers/school-attendance-behaviour-and-welfare/exclusion-from-school/.

The Coram Children’s Legal Centre aim to provide free legal advice and information to
parents on state education matters. They can be contacted on 0845 345 4345 or at

http://www.childrenslegalcentre.com. The advice line is open from 9am to 8pm Monday to

Friday and 9am to 12.30 on Saturday, except Bank Holidays and 24" December to the 1%
January. There is a link on the website to Child Law Advice.

The guidance from the Department for Education, entitled “Exclusion from Maintained

Schools, Academies and Pupil Referral Units in England” is available at;

www.gov.uk/government/publications/school-exclusion

Further support from the Local Authority is also available at www.siassnetwork.org.uk

If you require further guidance or advice, please email school.exclusions@salford.gov.uk

[Child’s name]'s suspension expires on [date] and we expect [him/her] to return to school

on [date] at [time].
Yours sincerely,
[Name]

Head Teacher/Principal
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MODEL LETTER 3

From the Head Teacher/Principal/Executive Head notifying parents of a fixed period
suspension of more than 15 days in one term, or which brings the child’s total number of
days or fixed period suspension to more than 15 days in one term, or where a public

examination or national curriculum test would be missed®*.

* Please note that where a suspension would result in a pupil missing a public
examination or national curriculum test there is a further requirement for a
governing body, so far as is reasonably practicable, to consider the suspension
before the date of the examination or test. If this is not practicable, the chair of
governors may consider the suspension independently and decide whether or
not to reinstate the pupill6. These are the only circumstances in which the chair
can review a suspension decision alone. In such cases parents still have the right
to make representations to the governing body and must be made aware of this
right.

Dear [parent’s name]

Re: Fixed Term Suspension

I am writing to inform you of my decision to suspend [child’s name] for [no. of days]

between the dates [specify period] inclusive. This means that [child’s name] will not be
allowed in school during this period. The suspension begins/began on [date] and ends on
[date]. [child’s name] should return to school on [first school day following the end of

the fixed period suspension].

| realise that this suspension may well be upsetting for you and your family, but the decision
to suspend [child’s name] has not been taken lightly. [Child’s name] has been suspended

for this fixed period because [specify full reason(s) for suspension].

In deciding whether to suspend, the substance and scope of any early intervention to
address underlying causes of behaviour have been considered. This includes whether
appropriate provision has been made to support any SEN or disability that your child may
have. Full regard has been given to the SEND Code of Practice (2014) during the

consideration and administration of this suspension.
[The following three paragraphs apply only to pupils of compulsory school age]

You have a duty to ensure that [child’s name] is not present in a public place in school
hours during the first five days of a fixed period suspension, in this case between [specify
period] inclusive unless there is reasonable justification for this. | must advise you that you

may receive a penalty notice from the Local Authority or be prosecuted if [child’s name] is




present in a public place during school hours without reasonable justification on the specified

dates. If so, it will be for you to demonstrate reasonable justification.

We will set work for [child’s name] during the [first 5 or specify other number as
appropriate] days of this suspension. [Detail the arrangements for this]. Please ensure

that the work set is completed and returned promptly to us for marking.

[If the individual suspension to which this letter applies is for more than 5 days include the

following paragraph]

From the [6'"" school day of the pupil’s suspension - specify date] until the expiry of this
suspension we will arrange suitable alternative full-time education for [child’s name].
Between the dates of [dates between which suitable alternative full-time education has
been arranged] [child’s name] should attend [name and address of the alternative
provider if not the home school] between the hours of [specify the start and finish
times of the alternative provision, including the times for morning and afternoon
sessions where relevant (this may not be identical to the start time of the home
school)] and report to [staff member’s name]. [If applicable, include information about
transport arrangements from home to the alternative provider. If arrangements for
provision from the sixth school day cannot not finalised by the time this letter is sent,
then say that the arrangements for suitable full-time education will be notified shortly

in a further letter.]

As this suspension brings [child’s name]’s total number of days of fixed period suspension
to more than 15 days in total in one term the Governors’ Disciplinary
Committee/Management Committee [Delete one] must meet to review my decision to
suspend [child’s name]. You may attend the review meeting and make representations to
the Governors’ Disciplinary Committee/Management Committee [Delete one] if you wish.
The latest date by which the Governors’ Disciplinary Committee/Management Committee
[Delete one] must meet is [specify date, which must be no later than 15 school days
after the date on which the Governors’ Disciplinary Committee/Management
Committee was notified of the suspension to which this letter relates]. You will be
notified by the Clerk to the Governors’ Disciplinary Committee/Management Committee
[Delete one] of the time, date, and location of the meeting whether you choose to make
representations or not. If you wish to make representations to the Governors’ Disciplinary
Committee/Management Committee [Delete one] please contact [name of contact] at
[contact details — address, telephone number, e-mail], as soon as possible after being
notified of the date of the meeting. You may be accompanied by a friend or representative,

including a legal representative, if you wish. You may also request that the local authority




attend a meeting of an academy’s governing board as an observer; that representative may
only make representations with the governing board’s consent. Please advise if you have a
disability or any special needs which would affect your ability to attend a meeting at the
school. Also, please inform [contact] if it would be helpful for you to have an interpreter

present at the meeting.

You should also be aware that if you think that discrimination has occurred under the
Equalities Act 2010 in relation to this exclusion, you have the right to make a claim to the
First-tier Tribunal (for disability discrimination) or a County Court (for other forms of
discrimination). Such a claim must be lodged within 6 months of the date [Child's Name]

was suspended.

Contact the First-tier Tribunal (Special Educational Needs and Disability)
1st Floor, Darlington Magistrates Court, Parkgate, Darlington. DL1 1RU

Email: send@justice.gov.uk

Telephone: 01325 289 350

Further information can be found here - Guidance notes for applications to the First-tier

Tribunal

Making a claim would not affect your right to make representations to the Governors’

Disciplinary Committee/Management Committee [Delete one].

[The following paragraph applies to all fixed period suspensions of primary-aged pupils and
may be used for fixed period suspensions of up to 5 days for secondary aged pupils if the
head teacher/teacher in charge chooses to hold a reintegration interview. The paragraph
also applies to secondary age pupils where the suspension to which this letter relates is for

more than 5 days].

You are requested to attend a reintegration interview with [child’s name] at the school on
[date] at [time]. If that is not convenient, please contact [enter name of person to be
contacted] as soon as possible to arrange a suitable alternative date and time. The
reintegration interview will be conducted by [enter “me” or the name and position of the
person who will conduct the reintegration interview]. The purpose of the reintegration
interview is to discuss how best your child’s return to school can be managed. Please note
that failure to attend a reintegration interview may be a factor considered by a magistrates’

court if, on future application, they consider whether to impose a parenting order on you.
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You also have the right to see a copy of [child’s name]'s school record. Due to
confidentiality restrictions, you will need to notify me in writing if you wish to be supplied with
a copy of this. | will be happy to supply you with a copy if you request it. There may be a
charge for photocopying.

Further information on suspensions can be found on Salford Council’s website with an option

to ‘Contact us online’; https://www.salford.gov.uk/schools-and-learning/info-for-parents-

students-and-teachers/school-attendance-behaviour-and-welfare/exclusion-from-school/

The Coram Children’s Legal Centre aim to provide free legal advice and information to
parents on state education matters. They can be contacted on 0845 345 4345 or at

http://www.childrenslegalcentre.com. The advice line is open from 9am to 8pm Monday to

Friday and 9am to 12.30 on Saturday, except Bank Holidays and 24" December to the 1%
January. There is a link on the website to Child Law Advice.

The guidance from the Department for Education, entitled “Exclusion from Maintained

Schools, Academies and Pupil Referral Units in England” is available at;

www.goVv.uk/government/publications/school-exclusion

Further support from the Local Authority is also available at www.siassnetwork.org.uk

If you require further guidance or advice, please email school.exclusions@salford.gov.uk

[Child’s name]'s suspension expires on [date] and we expect [him/her] to return to school

on [date] at [time].
Yours sincerely,
[Name]

Head Teacher/Principal
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MODEL LETTER 4

From the Clerk of the Governors’ Disciplinary Committee/ Management Committee inviting
parents to a meeting of the Governors’ Disciplinary Committee/ESC Management

Committee in respect of a fixed period suspension
Dear [parent’s name]

| am writing to advise you that the meeting of the Governors’ Disciplinary
Committee/Management Committee [Delete one] to review the Head Teacher’s decision to
suspend [child’s name] from school during the period [start date and end date of the
period of suspension] will take place at [place] on [date] at [time].

If you would like to attend the meeting of the Governors’ Disciplinary
Committee/Management Committee [Delete one], please contact [enter “me” or the name
of contact] at [contact details — address, telephone number, e-mail] as soon as
possible. You will have the opportunity to make representations to the panel. [Child’s
name] may attend the hearing with you. You may also be accompanied by a friend or
representative, including a legal representative, if you wish. You may also request that the
local authority attend a meeting of an academy’s governing board as an observer; that

representative may only make representations with the governing board’s consent.

If you intend to be accompanied or request local authority representation please let [enter
“me” or the name of contact] know. Please advise if you have a disability or any special
needs which would affect your ability to attend a meeting at the school. Also, please inform
[enter “me” or the name of contact] if it would be helpful for you to have an interpreter

present.

At the meeting the Chair will explain the order of proceedings and a copy is enclosed with

this letter for your information.

If you wish to make a written representation this should be forwarded to me at the above
address at least five school days before the meeting, i.e. by [insert date] so that it may be
circulated in advance to the members of the Committee and to all parties including the Head

Teacher.

The committee will consider the representations made by all parties and decide whether to
uphold the suspension or to direct [child’s name]'s reinstatement, either immediately or by

a particular date.

If the Governors’ Disciplinary Committee/Management Committee [Delete one] cannot

direct reinstatement due to the period of suspension having expired and your child having




already returned to school, they will place a copy of their findings on the child’s school

record.

As stated above, | would be grateful if you would let me know if you will be attending the

meeting and if so, whether you will be accompanied.

Yours sincerely,

[Name]

Clerk to the Governors’ Discipline Committee/Management Committee [Delete one]

Enc.




MODEL LETTER 5

From the Clerk of the Governors’ Disciplinary Committee/Management Committee [Delete

one] informing parents of the committee’s decision in respect of a fixed period suspension
Dear [parent’s name]

| am writing to confirm the decision reached by the Governors’ Disciplinary
Committee/Management Committee [Delete one] at their meeting on [date of Governors’
Disciplinary Committee/Management Committee meeting] to review the Head Teacher’s
decision to suspend [child’s name] from school during the period [start date and end date

of the period of suspension].

In reviewing the suspension, the substance and scope of any early intervention to address
underlying causes of behaviour have been considered. This includes whether appropriate
provision has been made to support any SEN or disability that your child may have. Full

regard has been given to the SEND Code of Practice (2014) during the consideration and

administration of this suspension.

After careful consideration of all the evidence available and the representations made to the
Governors’ Disciplinary Committee/Management Committee [Delete one], the committee

has decided to
EITHER

Uphold the Head Teacher’s decision to suspend for the following reason(s) [inset reasons

in as much detail as possible explaining how they were arrived at]

OR

Direct reinstatement from [specify date] for the following reason(s)

[insert reasons in as much detail as possible explaining how they were arrived at]

[Where reinstatement cannot be directed because the period of suspension has expired, add

the following sentence]

As the period of [child’s name]’s suspension has expired the committee’s findings will be

placed on your child’s school record.
Yours sincerely
[Name]

Clerk to the Governors’ Disciplinary Committee/Management Committee [Delete one]




MODEL LETTER 6

From the Head Teacher/Principal/Executive Head Teacher notifying parents of
lunchtime suspension of up to 5 days in one term, a lunchtime suspension counting

as 0.5 days of suspension towards this total
Dear [parent’s name]

| am writing to inform you of my decision to suspend [child’s name] during lunchtimes for a
fixed period of [specify period]. This means that [child’s name] will not be allowed in

school at lunchtimes for this period. The suspension begins on [date] and ends on [date].

| realise that this suspension may well be upsetting for you and your family, but the decision
to suspend [child’s name] has not been taken lightly. [Child’s name] has been suspended

because [specify full reason(s) for suspension].

In deciding whether to suspend, the substance and scope of any early intervention to
address underlying causes of behaviour have been considered. This includes whether
appropriate provision has been made to support any SEN or disability that your child may
have. Full regard has been given to the SEND Code of Practice (2014) during the

consideration and administration of this suspension.

This suspension covers the lunchtime period only from [time] to [time] and you should
ensure that arrangements are in place for [child’s name]’s supervision away from school
during this period. You should also ensure [child’s name] returns to school in time for the

start of the afternoon session at [time].
[The following paragraph should be inserted if applicable]

As [child’s name] is eligible to receive a free school meal, | have made arrangements for a

packed lunch to be provided for the period of the lunchtime suspension.
[The following paragraph apply only to pupils of compulsory school age]

You have a duty to ensure that [child’s name] is not present in a public place in during the
period of this suspension between [specify period] inclusive unless there is reasonable
justification for this. | must advise you that you may receive a penalty notice from the Local
Authority or be prosecuted if [child’s name] is present in a public place during school hours
without reasonable justification on the specified dates. If so, it will be for you to demonstrate

reasonable justification.




You have the right to make representations about this suspension to the Governors’
Disciplinary Committee/Management Committee [Delete one]. If you wish to make
representations please contact [name of contact] at [contact details —to include
address, telephone number, e-mail], as soon as possible. You may be accompanied by a
friend or representative, including a legal representative, if you wish. Please advise if you
have a disability or any special needs which would affect your ability to attend a meeting at
the school. Also, please inform [contact] if it would be helpful for you to have an interpreter

present at the meeting.

Whilst the Governors’ Discipline Committee/Management Committee [Delete one] has no
power to direct reinstatement, they must consider any representations you make, and they

may place a copy of their findings on [child’s name]’s school record.

You should also be aware that if you think that discrimination has occurred under the
Equalities Act 2010 in relation to this exclusion, you have the right to make a claim to the
First-tier Tribunal (for disability discrimination) or a County Court (for other forms of
discrimination). Such a claim must be lodged within 6 months of the date [Child's Name]

was suspended.

Contact the First-tier Tribunal (Special Educational Needs and Disability)
1st Floor, Darlington Magistrates Court, Parkgate, Darlington. DL1 1RU

Email: send@justice.gov.uk

Telephone: 01325 289 350

Further information can be found here - Guidance notes for applications to the First-tier

Tribunal

Making a claim would not affect your right to make representations to the Governors’

Disciplinary Committee/Management Committee [Delete one].

You also have the right to see a copy of [child’s name]’s school record. Due to
confidentiality restrictions, you will need to notify me in writing if you wish to be supplied with
a copy of this. | will be happy to supply you with a copy if you request it. There may be a
charge for photocopying.

Further information on suspensions can be found on Salford Council’s website with an option

to ‘Contact us online’; https://www.salford.gov.uk/schools-and-learning/info-for-parents-

students-and-teachers/school-attendance-behaviour-and-welfare/exclusion-from-school/.

The Coram Children’s Legal Centre aim to provide free legal advice and information to

parents on state education matters. They can be contacted on 0845 345 4345 or at
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http://www.childrenslegalcentre.com. The advice line is open from 9am to 8pm Monday to

Friday and 9am to 12.30 on Saturday, except Bank Holidays and 24" December to the 1%

January. There is a link on the website to Child Law Advice.

The guidance from the Department for Education, entitled “Exclusion from Maintained
Schools, Academies and Pupil Referral Units in England” is available at;

www.gov.uk/government/publications/school-exclusion

Further support from the Local Authority is also available at www.siassnetwork.org.uk

If you require further guidance or advice, please email school.exclusions@salford.gov.uk

[Child’s name]'s lunchtime suspension expires on [date of last day of lunchtime
suspension] and [child’s name] can return for lunchtime in school as from [date of first

school day following the last day of lunchtime suspension].
Yours sincerely
[Name]

Head Teacher/Principal
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MODEL LETTER 7

From the Head Teacher/Principal/Executive Headteacher notifying parents of a permanent

exclusion.
Dear [name(s) of parent(s)]

| am writing to inform you of my decision to permanently exclude [child’s name] with effect
from [date]. This means that [child’s name] will not be allowed in this school unless

[he/she] is reinstated by the Governors’ Disciplinary Committee/Management Committee.

| realise that this exclusion may well be upsetting for you and your family, but the decision to
exclude [child’s name] has not been taken lightly. [Child’s name] has been permanently

excluded because [specify full reason(s) for exclusion].

In deciding whether to exclude, the substance and scope of any early intervention to address
underlying causes of behaviour have been considered. This includes whether appropriate
provision has been made to support any SEN or disability that your child may have. Full
regard has been given to the SEND Code of Practice (2014) during the consideration and

administration of this exclusion.
[The following three paragraphs apply only to pupils of compulsory school age]

You have a duty to ensure that [child’s name] is not present in a public place in school
hours during the first five days of this exclusion, in this case between [specify period]
inclusive unless there is reasonable justification for this. | must advise you that you may
receive a penalty notice from the Local Authority or be prosecuted if [child’s name] is
present in a public place during school hours without reasonable justification on the specified

dates. If so, it will be for you to demonstrate reasonable justification.

Alternative arrangements for [child’s name]'s education to continue will be made. We will
set work for [child’s name] during the first 5 days of this exclusion. [Detail the
arrangements for this]. Please ensure that the work set is completed and returned

promptly to us for marking.

On the 6" day of [child’s name]’s exclusion the following arrangements have been made in
relation to the exclusion. [child’s name]’s must attend Alder Brook, Walnut Road, Winton,
Eccles. M30 8LE. (Tel: 0161 921 2650)

The school day at Alder Brook is from 9.00am until 2.15pm Monday to Thursday and 9.00am
until 1.00pm on Friday.




[child’s name]’s must attend from [date] and you must accompany [him/her] on a visit to
Alder Brook prior to [him/her] starting. Alder Brook will contact you to arrange a visit. Whilst
excluded [child’s name]'’s will have lessons appropriate to age and level.

Lunch will be provided at a cost, however, pupils on a free school meal will receive a meal
free.

Transport to and from school will be provided and will be organised by Alder Brook.

It is your responsibility to ensure that [child’s name]’s arrives on time, failure to attend will
be treated as an unauthorised absence.

School uniform must be worn.

As this is a permanent exclusion the Governors’ Disciplinary Committee/Management
Committee [Delete one] must meet to review my decision to exclude [child’s name]. You
may attend the review meeting and make representations to the Governors’ Disciplinary
Committee/Management Committee and ask the panel to reinstate your child if you wish.
The Governors’ Disciplinary Committee/Management Committee has the power to reinstate
your child immediately or from a specified date, or, alternatively, they may decide to uphold
the exclusion in which case you may ask for the Governors’ Disciplinary
Committee/Management Committee’s decision to be reviewed by an Independent Review
Panel. The latest date by which the Governors’ Disciplinary Committee/Management
Committee must meet is [specify date, which must be no later than 15 school days after
the date on which the Governors’ Disciplinary Committee/Management Committee
was notified of the exclusion to which this letter relates]. You will be notified by the
Clerk to the Governors’ Disciplinary Committee/Management Committee of the time, date
and location of the meeting whether you choose to make representations or not. If you wish
to make representations to the Governors’ Disciplinary Committee/Management Committee
please contact [name of contact] at [contact details — address, telephone number, e-
mail], as soon as possible after being notified of the date of the meeting. You may be
accompanied by a friend or representative, including a legal representative, if you wish. You
may also request that the local authority attend a meeting of an academy’s governing board
as an observer; that representative may only make representations with the governing

board’s consent.

Please advise if you have a disability or any special needs which would affect your ability to
attend a meeting at the school. Also, please inform [contact] if it would be helpful for you to

have an interpreter present at the meeting.




You should also be aware that if you think that discrimination has occurred under the
Equalities Act 2010 in relation to this exclusion, you have the right to make a claim to the
First-tier Tribunal (for disability discrimination) or a County Court (for other forms of
discrimination). Such a claim must be lodged within 6 months of the date [Child's Name]

was excluded.

Contact the First-tier Tribunal (Special Educational Needs and Disability)
1st Floor, Darlington Magistrates Court, Parkgate, Darlington. DL1 1RU

Email: send@justice.gov.uk

Telephone: 01325 289 350

Further information can be found here - Guidance notes for applications to the First-tier

Tribunal

Making a claim would not affect your right to make representations to the Governors’

Disciplinary Committee/Management Committee.

You also have the right to see a copy of [child’s name]’s school record. Due to
confidentiality restrictions, you will need to notify me in writing if you wish to be supplied with
a copy of this. | will be happy to supply you with a copy if you request it. There may be a
charge for photocopying.

Further information on exclusions can be found on Salford Council’s website with an option

to ‘Contact us online’; https://www.salford.gov.uk/schools-and-learning/info-for-parents-

students-and-teachers/school-attendance-behaviour-and-welfare/exclusion-from-school/.

The Coram Children’s Legal Centre aim to provide free legal advice and information to
parents on state education matters. They can be contacted on 0845 345 4345 or at

http://www.childrenslegalcentre.com. The advice line is open from 9am to 8pm Monday to

Friday and 9am to 12.30 on Saturday, except Bank Holidays and 24" December to the 1%
January. There is a link on the website to Child Law Advice.

The guidance from the Department for Education, entitled “Exclusion from Maintained

Schools, Academies and Pupil Referral Units in England” is available at;

www.qgov.uk/government/publications/school-exclusion

Further support from the Local Authority is also available at www.siassnetwork.org.uk

If you require further guidance or advice please email school.exclusions@salford.gov.uk



mailto:send@justice.gov.uk
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/716899/send20-eng.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/716899/send20-eng.pdf
https://www.salford.gov.uk/schools-and-learning/info-for-parents-students-and-teachers/school-attendance-behaviour-and-welfare/exclusion-from-school/
https://www.salford.gov.uk/schools-and-learning/info-for-parents-students-and-teachers/school-attendance-behaviour-and-welfare/exclusion-from-school/
http://www.childrenslegalcentre.com/
http://www.gov.uk/government/publications/school-exclusion
http://www.iassnetwork.org.uk/
mailto:school.exclusions@salford.gov.uk

Yours sincerely,
[Name]

Head Teacher/Principal

Please forward a copy of the PEX letter and the ECX2 form to;

school.exclusions@salford.gov.uk

gail.leach@salford.gov.uk

ged.woolley@salford.gov.uk

giles.caldwell@salford.gov.uk

rachel.lloyd@salford.gov.uk

liz.daley@salford.gov.uk
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MODEL LETTER 8

From the Clerk of the Governors’ Disciplinary Committee/ Management Committee

informing parents of the committee’s decision in respect of a permanent exclusion
Dear [parent’s name]

| am writing to confirm the decision reached by the Governors’ Disciplinary Committee/
Management Committee [Delete one] at their meeting on [date of Governors’ Disciplinary
Committee/ Management Committee meeting] to review the Head Teacher’s decision to

exclude [child’s name] from [name of school] School.

In reviewing the exclusion, the substance and scope of any early intervention to address
underlying causes of behaviour have been considered. This includes whether appropriate
provision has been made to support any SEN or disability that your child may have. Full
regard has been given to the SEN Code of Practice (2014) during the consideration and

administration of this exclusion.

After careful consideration of all the evidence available and the representations made to the
Governors’ Disciplinary Committee/ Management Committee [Delete one], the committee

has decided to
EITHER

Uphold the Head Teacher’s decision to exclude for the following reason(s) [inset reasons in
as much detail as possible explaining how they were arrived at] in sufficient detail to

enable all parties to understand why the decision was made

OR

Direct reinstatement from [specify date] for the following reason(s)

[insert reasons in as much detail as possible explaining how they were arrived at]

[Where a permanent exclusion has not been upheld and reinstatement has been directed insert

the next paragraph, omit the subsequent paragraphs and go to “Yours sincerely,”]

The Head Teacher or a senior member of staff will contact you shortly to discuss the

arrangements to be made for [child’s name] to return to school

[Where a permanent exclusion has been upheld insert the following paragraphs]

You have the right to ask for this decision to be reviewed by an Independent Review Panel. If

you wish the decision to be reviewed by the Independent Review Panel please notify




[INSERT contact details for Democratic Services (0161 793 2811) or email

decisionmakingandscrutiny@salford.gov.uk if a maintained school

or

Academy Trust if Independent Review Panel hearings are not arranged for the school by
the Local Authority].

You should then set out the reasons for requesting a review in writing and send this to
[INSERT contact details for Democratic Services Democratic Services (0161 793 2811)

or email decisionmakingandscrutiny@salford.gov.uk if a maintained school

or

Academy Trust if Independent Review Panel hearings are not arranged for the school by
the Local Authority]. no later than [specify the latest date by which a review may be
requested, i.e. 15 school days from the date on which notice in writing of the Governing
Body’s/ Management Committee’s decision to uphold the permanent exclusion was sent
to the parents (notice is deemed to have been given on the same day if it is delivered

directly, or the second working day after posting if it is sent by first class mail)].

If you feel that your child has special educational needs relevant to this exclusion you should
refer to this in your written statement. If you have not requested that a review is held by
[repeat latest date] you will lose your right to have the decision of the Governors’ Disciplinary

Committee/Management Committee [Delete one] reviewed.

An Independent Review Panel comprises one serving, or recently retired (within the last 5
years) Head Teacher, one serving, or recently serving, experienced governor and one lay
member who will be the Chairman. The role of the panel is to review the governing board’s
decision not to reinstate your child. New evidence may be presented to the panel, though the

school may not introduce new reasons for the exclusion.

If you ask for Governors’ Disciplinary Committee/ Management Committee [Delete one] to
be reviewed by the Independent Review Body you have the right to request that an expert in
Special Educational Needs (SEN) attends the review at no cost to you. You may request
that an SEN expert attends the hearing, or provides a written report, irrespective of whether
the school believes your child has special educational needs or not. The SEN expert’s role
is analogous to an expert witness, providing impartial advice to the panel on how special
educational needs may have been relevant to the exclusion. The SEN expert should base
their advice on the evidence provided to the panel. The SEN expert’s role does not include

making an assessment of the pupil’s special educational needs. Further details on the role of
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the SEN is included in the guidance from the Department for Education (school exclusion)

and the link to this is provided below.

Should you request a review of the Governors’ Disciplinary Committee’s/ Management
Committee’s [Delete one] decision and you wish for an SEN expert to be appointed you

must make this clear in your application for a review.

I should also inform you that if you request a review of the Governors’ Disciplinary
Committee’s/ Management Committee’s [Delete one] decision you may, at your own
expense, appoint a representative, including a legal representative, to make written and/or
oral representations to the Independent Review Panel and that you may also bring a friend
or supporter to the review. If you intend to be accompanied please inform [Democratic
Services if a maintained school or Academy Trust if Independent Review Panel
hearings are not arranged for the school by the Local Authority]. Please also advise if
you have a disability or any special needs which would affect your ability to attend the

meeting and if it would be helpful for you to have an interpreter present.

In addition, if you believe that there has been unlawful discrimination in relation to the
exclusion then you may make a claim under the Equality Act 2010 to the First-tier Tribunal
(special educational Needs and Disability) in the case of disability discrimination, or the

County Court, in the case of other forms of discrimination.

Contact the First-tier Tribunal (Special Educational Needs and Disability)
1st Floor, Darlington Magistrates Court, Parkgate, Darlington. DL1 1RU

Email: send@justice.gov.uk

Telephone: 01325 289 350

Further information can be found here - Guidance notes for applications to the First-tier

Tribunal

In determining the outcome of a review the panel can make one of three decisions: they may
uphold your child’s exclusion; they may recommend that the Governors’ Disciplinary
Committee/ Management Committee [Delete one] reconsiders its decision; or they may
guash the decision and direct that the Governors’ Disciplinary Committee/ Management
Committee [Delete one] considers the exclusion again. A panel should only quash a
decision where it considers that it was flawed when considered in the light of the principles

applicable on an application for judicial review.



mailto:send@justice.gov.uk
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/716899/send20-eng.pdf
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Further information on exclusions can be found on Salford Council’'s website with an option

to ‘Contact us online’; https://www.salford.gov.uk/schools-and-learning/info-for-parents-

students-and-teachers/school-attendance-behaviour-and-welfare/exclusion-from-school/.

The Coram Children’s Legal Centre aim to provide free legal advice and information to
parents on state education matters. They can be contacted on 0845 345 4345 or at

http://www.childrenslegalcentre.com. The advice line is open from 9am to 8pm Monday to

Friday and 9am to 12.30 on Saturday, except Bank Holidays and 24" December to the 1%
January. There is a link on the website to Child Law Advice.

The guidance from the Department for Education, entitled “Exclusion from Maintained
Schools, Academies and Pupil Referral Units in England” is available at;

www.gov.uk/government/publications/school-exclusion

Further support from the Local Authority is also available at www.siassnetwork.org.uk

Where considered relevant by the head teacher links to social services, such as Traveller
Education Services, the Information Advice and Support Services Network, the National
Autistic Society School exclusion Service or Independent Parental Special Education Advice

should be included
Yours sincerely,
[Name]

Clerk to the Governors’ Discipline Committee/ Management Committee [Delete one]
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